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UNIVERSITY OF PRETORIA

FACULTY OF HEALTH SCIENCES 

SHORTENED GUIDELINES FOR THE SUBMISSION OF 

THESES/DISSERTATIONS/DISSERTATIONS

	1.
	SUBMISSION DATES
	GRADUATION CEREMONY

	
	
	
	
	

	
	(a)
	30 April
	for
	September
	(Spring) (Final copies 15 July)

	
	(b)
	31 August
	for
	April 
	(Autumn) (Final copies 15 February)


	2.
	DOCTORAL CANDIDATES:  THESIS

	
	

	2.1
	Copies required:
	Ring bound copies for examining:

One copy for each of the supervisor/co-supervisor and external examiners. After the examination it must be followed by hardbound copies for each examiner.

	
	
	Copies for Academic Information Service (final copies after examination):

	
	
	One bound paper copy (hard cover) as well as one electronic copy in PDF and Word or WordPerfect.  Electronic copies may be on CD, or students can do the submission on the UPeTD web site themselves in which case their documents will receive preferential treatment for details. 
 http://upetd.up.ac.za/authors/publish/standards.htm#specs.

Final copies must reach the Student Administration by the due date indicated in 1.  Electronic copies must be accompanied by the prescribed UPeTD form which must be completed by the student as well as the supervisor.  Form and UPeTD instructions obtainable from the Student Administration.


	2.2
	Bound:

	
	

	
	(a)
	Title page in front.

	
	(b)
	A summary of not more than 500 words in English (in front or at the back) with a list of 10 key words.

	
	(c)
	The Ethics Clearance Certificate, valid for 2 years for a Master’s degree and 3 years for PhD degree. 


	2.3
	Unbound:

	
	
	

	
	(a)
	Submission form - signed by supervisor.  (Obtainable from Student Administration). This form must be handed in with the ring bound examination copies.

	
	(b)
	Title page in English

	
	(c)
	An abstract in English of not more than 350 words (together with a list of 10 key words).

	
	(d)
	A completed "Abstract" form (obtainable from Student Administration).

	
	(e)
	Curriculum Vitae, in consultation with supervisor - maximum 170 words.  Last paragraph 100 words.  Typed in double spacing.  Signature of supervisor required.  (Example obtainable from Student Administration).

	
	(f)
	Draft article for publication.  Proof of submission of an article to an accredited journal, issued by the journal, as well as a copy of the article must be submitted to Student Administration by the due date indicated in 1.


	3.
	MASTER’S DEGREE CANDIDATES

	
	
	

	3.1
	DISSERTATION

	
	
	

	3.1.1
	Copies required:
	As for doctoral thesis.


	3.1.2
	Bound:
	As for doctoral thesis.

	
	

	3.1.3
	Unbound:

	
	
	

	
	(a)
	Submission form signed by supervisor (obtainable from Student Administration).

This form must be handed in with the ring bound examination copies.

	
	(b)
	Draft article for publication. The supervisor / student submits the article for publication, but a hard copy as well as the declaration form (obtainable from Student-administration) must be submitted to Student Administration by the due date indicated in 1.

	
	(c)
	Title page as accepted by the Academic Advisory Committee of the Faculty


	4.
	TECHNICAL DETAILS

	
	

	4.1
	Final copies must be bound in a hard cover with:

	
	
	

	
	(a)
	the title of the thesis/dissertation and initials and surname of the candidate on the front cover;  and

	
	(b)
	Year, surname and initials on the spine.


	4.2
	Copies must be printed on good quality paper and in letter quality.

	
	

	4.3
	A4 size and printing on one side of the page only in at least 1½ spacing.  

	
	

	4.4
	All 4 margins of the copies must be between 2.5 and 3 centimetres.

	
	

	4.5
	Font size 12.  Font type is the candidate’s choice – it must just be clear.


Students should inform the Student Administration, in writing, of their intention to submit the thesis/dissertation/dissertation of limited scope at least three months prior to submission and are requested to set an appointment at least a week prior to submission. 
For further details consult the General Regulations of the University.
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